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¥ Draft with Copilot X

Describe what you'd like to write. including notes or an outline. and Copilot can generate a
draft to help you get started
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Draft with Copilat

Prompts

77 Create

@) Ask

B View more prompts

Ask a question or tell me what you want to do
For ideas on how | can help, select the prompt

guide below
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o> Adjust -

Meassage for the demo
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Prompt suggestions
Highlights from the past day
Highlights from the past 7 days
Highlights from the past 30 days

What decisions were made?

What are the open items?

&y copilot

«» Get key info from chat
Copilot can answer questions and
summarize the conversation.

Use prompts to guide you
Prompts quickly pull out the
details you need.

@ Aore prompts

D‘ 4 It's just for you
Only you can see your
conversation with Copilot.
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Highlights from the past day

Ask a question about this chat
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T Generate meeting notes
A o= M|

List different perspectives by topic

List main ideas we discussed

% | More prompts

B
By ‘!’ > Leave |
Camera  Mic Share

%) Copilot

<, LetAl handle the busywork
Copilot can generate notes, list
tasks, and much more-so you
don't have to.

D, Check the facts
A response could be inaccurate or
incomplete. Share feedback to
help Copilot improve.

4 It's just for you
Only you can see your
conversation with Copilot.
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Content

No files were shared.

Meeting notes

>

B Notes @ mentions (5)

@ Generated by Al Be sure to check for accuracy

O copyal

Prompt suggestions
Recap the meeting
List action items
Suggest follow-up guestions
What questions are unresalved?
List different perspectives by topic
List main ideas we discussed

Generate meeting notes

% Mare prompts

E D Copilot X

<, Let Al handle the busywork
Copilot can generate notes, list
tasks, and much mare—sc you
don't have to.

@, Check the facts
A response could be inaccurate or
incomplete. Share feedback to
help Copilot improve.

E)

It's just for you

Only you can see your
conversation with Copilot.

Ask me anything about this meeting
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= What's new?

What's the latest from person .,

organized by emails, chats, and
files?

(Z) What did they say?

What did person say about

-~
j.

Microsoft 365 Chat

Your copilot for wark

— Get key info

List key points from file

= Where was | mentioned?

Summarize emails where | was
mentioned recently. Make it
detailed, highlighting the sender
and categorizing by topic of the
email.

OK. what can | help with? Try one of the examples or enter your own prompt.

o reference people, files, and more

crosoft 365 Chat0|A| Copilot AF25}7| @
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# Share meeting notes

Draft an email with notes and
action items from meeting

7 Draft an FAQ

Create an FAQ based on  file

B View prompts

2.

View PromptsS 22!5}0
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¥2  Draft with Copilot

Coaching by Copilot

.’ﬁ Draft with Copilot Preview

X
B Describe key points you would like in your email and Copilo enerate a . CopiIOtol AH $I‘” == I_
« he | J|E A0 e Kore

= Al-generated content may be incorrect  Learn more ¢ Q)

ZH g5k St K.

51X
CopllOt H & Coaching by Copilot Preview *
Tone Could be more positive
Could be more positive The email sounds a bit dry and formal, which
might not convey the appreciation and support
Reader Sentiment that the writer wants to express.
Consider their @ Suggestions
perspective p Oto.”j.”A-I ol D.”Ol o
- Consider adding some words of praise or o
o
Clarity gratitude for the team’s efforts throughout the H % O I:H I'”OI_I'I:IIZI-OA'”R.
Try adding more details year.
Al-generated content may be incorrect @

¢ B ¢ - o x
New Outiock (@D
cksteps v O Read/Unread O v H v 2 O T 7|- Olu-”0|0| AH:I- | QU AL’l I:I-.
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(#) Add a formula column

f Highlight data

Show data insights
? Sort and filter data
Show suggestions for formula columns

Q Analyze this data
How can | highlight, filter, and sort data? (&3]

(:D How can Copilot help? Ask a question or make a request about data
in atable
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